
                                        

 

 
 
 
 
 

M E M O R A N D U M 
 

TO:  County Extension Agents for Family & Consumer Sciences/ 
County Extension Offices 

 
FROM:  Kelly May, 
  KEHA State Advisor 
 
DATE:  April 21, 2023 
 
RE:  KEHA Bylaws Amendments and Candidate Credentials 
 
This PDF document includes information that is to be distributed to all voting delegates prior to the 
KEHA business meeting as detailed below. (This year there were no proposed amendments to the 
KEHA bylaws.) 

• 1st Vice President Nomination Form for Ann Porter 
• 1st Vice President Nomination Form for Elaine Stevens 
• Treasurer Nomination Form for Patsy Kinman 
• Leadership Development Chair Nomination Form for Tammy Alford 
• Leadership Development Chair Nomination Form for Nancy Snouse 
• Environment, Housing and Energy Chair Nomination Form for Rhonella Chaffin 
• Food, Nutrition and Health Chair Nomination Form for Esther Bailey 
• Marketing and Publicity Nomination Form for Sharon Fields 
• Voting Delegate Roles and Responsibilities 

 
The KEHA bylaws state that credentials are to be sent to Family and Consumer Sciences Extension 
agents and voting delegates at least two weeks prior to the KEHA Business Meeting.  Proposed 
amendments to the Bylaws must also be distributed two weeks prior to the business meeting.  
Please send these on to your voting delegates by April 26.  Voting delegates should review all the 
attached materials prior to the KEHA business meeting. 
 
Voting delegates will need to sign in at state meeting and pick up their voting delegate packets 
before the business meeting.  Sign in will be Tuesday, May 9 from 9:00 a.m. to 5:00 p.m. and 
Wednesday, May 10 from 8:00-9:45 a.m. in the Crowne registration area. The KEHA Business 
Meeting will be Wednesday, May 10, at 10:00 a.m. EDT in the Crowne A Ballroom.  Voting delegates 
should be seated at designated tables.  The doors to the ballroom will close at 9:55 a.m.  Everyone 
should be seated prior to this time. 
 
 
KJM/ 
cc:  KEHA Board, Dr. Jennifer Hunter, Regional and Area Extension Directors 

Cooperative Extension Service 
Family and Consumer Sciences 
Extension 
102 Erikson Hall 
Lexington, KY 40506-0050 
(859) 257-5482 
http://extension.ca.uky.edu 













































 

KEHA ANNUAL MEETING 

VOTING DELEGATES ROLE AND RESPONSIBILITIES 
  
 
Each county holding membership in the Kentucky Extension Homemakers Association shall have two 
voting delegates for the KEHA State Business Meeting.  (ARTICLE II, Section 3, paragraph 2)  Annual 
dues of the KEHA are payable by December 15 of each year to the KEHA State Treasurer and shall be 
delinquent if not postmarked by December 31.  Any county whose dues are delinquent will not have the 
privilege of voting at the annual business meeting of the KEHA.  (ARTICLE V, Section 1, a., second 
sentence) 
 
At least two weeks prior to the state annual meeting, information packets will be sent to each county 
office via the University of Kentucky email system.  Copies should be provided to each voting delegate 
when received by the county.  Packets may include credentials for any candidates to be elected, 
proposed bylaw changes and other necessary information. 
 
Serving as a voting delegate is an important duty.  Delegates should study the documents sent to them so 
they can represent their county and the state organization wisely. 
 
If a designated county voting delegate finds she cannot attend the annual meeting, an alternate should be 
chosen as soon as possible and her registration sent to the KEHA State Treasurer.  The delegate packet 
should be given to the alternate so she can study the issues and be prepared. 
 
Upon arriving at the annual meeting site, a delegate should sign in at the KEHA registration desk as 
soon as possible and pick up additional delegate information.  This second packet will include items 
such as convention rules, treasurer’s report, auditor’s report, proposed budget and other important 
papers. 
 
Delegates arriving at the annual meeting site on the day of the business meeting should plan to be duly 
registered at least one-half hour before the start of the business meeting and in their seats at least ten 
minutes prior to the start of the meeting unless otherwise instructed. 
 
Before an annual meeting can transact any business, the roll call committee chairman (see Appendix 
page 32) must officially report the number of registered delegates.  Since this must be the first thing 
done after opening ceremonies, late registration can delay the start of the meeting even though it is 
otherwise ready to begin. 
 
Official voting delegates wanting to address the annual meeting should go to a microphone and be 
recognized by the presiding officer.  They clearly state their name, title (if any) and their county.  An 
example would be, “Madame President, I am Jane Doe, Alpha County Voting Delegate.”  The delegate 
then states her question or remark, waiting at the microphone for an answer or resuming her seat, 
whichever is appropriate. 
 
Each delegate will receive a voting card to use when voting on an issue.  Cards will be left on the chairs 
after the business meeting is concluded so they can be reused. 
 
Any questions about the delegate process may be referred to the KEHA State Parliamentarian. 
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