
                                        

 

 
 
 
 
 
 

M E M O R A N D U M 
 

TO:  County Extension Agents for Family & Consumer Sciences/ 
County Extension Offices 

 

FROM: Kim Henken, 
  KEHA State Advisor 
 

DATE:  June 3, 2021 
 

RE:  KEHA Bylaws Amendments and Candidate Credentials 
 
This PDF document includes information that is to be distributed to all voting delegates 
prior to the KEHA business meeting as detailed below. 

• Proposed Amendments to the KEHA Bylaws 
• 1st Vice President Nomination Form for Henrietta Sheffel 
• 2nd Vice President Nomination Form for Julie Hook 
• Cultural Arts and Heritage Nomination Form for Barbara Seiter 
• Environment, Housing and Energy Nomination Form for Linda Padgett 
• Family and Individual Development Nomination Form for Dottie Crouch 
• Food, Nutrition and Health Nomination Form for Sharon Fields 
• Leadership Development Nomination Form for Betty Duvall 
• Voting Delegate Roles and Responsibilities 

 
The KEHA bylaws state that credentials are to be sent to Family and Consumer Sciences 
Extension agents and voting delegates at least two weeks prior to the KEHA Business 
Meeting.  Proposed amendments to the Bylaws must also be distributed two weeks prior 
to the business meeting.  Please send these onto your voting delegates by June 8.  
Voting delegates should review all the attached materials prior to the KEHA business 
meeting. 
 
Since qualified credentials were received for the positions listed above more than 30 days 
prior to the KEHA Business Meeting, nominations for these positions are closed per KEHA 
bylaws.  Candidates are still being sought for the following positions: 

• President-Elect (Serves one year in this capacity, followed by a three-year term as 
President) 

• Treasurer (Will serve a partial term ending June 30, 2023) 
• International Chair (Will serve a three-year term from July 1, 2021 to June 30, 

2024) 
• Marketing and Publicity Chair (Will serve a partial term ending June 30, 2023) 

Cooperative Extension Service 
Family and Consumer Sciences 
Extension 
102 Erikson Hall 
Lexington, KY 40506-0050 
(859) 257-5482 
http://extension.ca.uky.edu 



 

 

Position descriptions are available at www.keha.org in the State Board section of the web 
page. Credentials for these positions must be submitted to the nominating committee 
prior to the KEHA State Business Meeting. Credentials may be emailed to Judy Jackson at 
judycjackson@yahoo.com before June 21, 2021. or presented in person at the KEHA State 
Meeting by 10:00 a.m. CDT on June 22, 2021. Any candidates for these positions whose 
credentials are deemed to be in order will need to be nominated from the floor during the 
business meeting.   
 
Voting delegates will need to sign-in at state meeting and pick-up their voting delegate 
packets before the business meeting.  Sign-in will be June 22nd from 9:00 a.m. to 12:00 
p.m. CDT in the Sloan Convention Center Foyer. The KEHA Business Meeting will take 
place Tuesday, June 22, 2021 at 1:00 p.m. CDT in Ballrooms B-D in the Sloan Convention 
Center.  Voting delegates should be seated at designated tables.  The doors to the 
ballroom will close at 12:55 p.m.  Everyone should be seated prior to this time. 
 
 
 
KBH/ 
cc:  KEHA Board, Dr. Jennifer Hunter, Regional and Area Extension Directors 
 

http://www.keha.org/
mailto:judycjackson@yahoo.com


Kentucky Extension Homemakers Association, Inc. 
 

 The Kentucky Extension Homemakers Association (KEHA) is a volunteer organization that 
works to improve the quality of life for families and communities through leadership development 
and education in cooperation with the Kentucky Cooperative Extension Service. 

 
 

BYLAWS 
 

ARTICLE I - OBJECT 
 

The object of the Kentucky Extension Homemakers Association, Inc. shall be: 
1. To unite the Area and County Homemakers Associations of the state;   
2. To create an awareness of needs of families in the home, community, state, nation and 

world; 
3. To promote an educational program by making maximum use of the total resources of the 

Cooperative Extension Service of the University of Kentucky College of Agriculture, 
Food and Environment to meet the needs of the family, home, community and state; 

4. To develop an enthusiastic leadership in its members and a willingness to assume 
responsibilities to further strengthen, develop, coordinate and extend adult education in 
Family and Consumer Science; and 

5. To conduct and carry on its work, not for profit, but exclusively for educational and 
charitable purposes 

 
 

ARTICLE II – ORGANIZATION 
 
The Kentucky Extension Homemakers Association, Inc. shall consist of the following: Area 
Extension Homemakers Associations and County Extension Homemakers Associations. 

 
Section 1.   Area Extension Homemakers Associations:  
 
There shall be fourteen Area Extension Homemakers Associations.  The Areas are Purchase, 
Pennyrile, Green River, Mammoth Cave, Lake Cumberland, Lincoln Trail, Louisville, Northern 
Kentucky, Fort Harrod, Bluegrass, Licking River, Northeast, Quicksand and Wilderness Trail.   
 
The Area Executive Committee, composed of the Area officers, shall be responsible for giving 
direction for the Association business in the Area.  The Area Homemakers Extension Council shall 
be composed of the officers of the Association, the President of each County Homemakers 
Extension Association within the Area, elected/appointed area chairmen and any other members as 
determined by the Area Council.   An Extension Family Consumer Sciences Agent in the area shall 
serve as advisor to the Area Extension Homemakers Council. 
  



Section 2.  County Extension Homemakers Associations: 
 
The Kentucky Extension Homemakers Association in cooperation with the Kentucky Cooperative 
Extension Service serves all people regardless of economic or social status and will not 
discriminate on the basis of race, color, ethnic origin, national origin, creed, religion, political 
belief, sex, sexual orientation, gender identity, gender expression, pregnancy, marital status, 
genetic information, age, veteran status, or physical or mental disability.   Application for 
membership shall be made in writing to the County Extension Homemakers Association and be 
accompanied by dues for one year.  Membership may be initiated or terminated as may be 
provided in the Articles of Incorporation or by these By-Laws.  To be eligible to affiliate with the 
Area Association or State Association, the County Association must have by-laws outlining the 
responsibilities of its officers and committee chairmen and must pay dues. 
 
Each county holding membership in KEHA shall have two voting delegates for the KEHA Annual 
Business Meeting.   
 
Section 3.  KEHA year shall be the fiscal year of July 1 to June 30. This shall apply to all levels of 
the association. 
 
 

ARTICLE III - OFFICERS AND ELECTED CHAIRMEN 
 ELECTION AND DUTIES 

 
Section 1.   Officers 

a. The officers of the KEHA shall be a President, a President-elect (when applicable), a 
First Vice-President, a Second Vice-President, a Secretary and a Treasurer. 

b. The officers of the Area Association may be a President, a President-elect (when 
applicable), a First Vice-President, a Second Vice-President, a Secretary, and a Treasurer, 
or a Secretary-Treasurer. 

c. The officers of the County Associations shall be those stipulated by the County Bylaws. 
 
Section 2. Elected Educational Program Chairmen of the KEHA shall be Cultural Arts and 

Heritage; Environment, Housing, & Energy; Family and Individual Development; 
Food, Nutrition, & Health; Leadership Development; Management & Safety; 
International; and 4-H/Youth Development. 

Section 3. One elected Marketing and Publicity Chairman shall also serve on the State Board. 
Section 4. Nomination and Election of KEHA Officers and Elected Chairmen. 

a. The KEHA Executive Committee shall elect a three-member nominating committee prior 
to the Annual Meeting of the KEHA. This committee shall consist of one member of the 
KEHA Executive Committee to be elected in 2001 and every third year thereafter; one 
Area Association President to be elected in 2001 for a two year term and in 2003 and 
every third year thereafter; and one Educational Program Chairman to be elected in 2001 
for a one year term and in 2002 and every third year thereafter.  The member serving the 
third year of their term shall serve as Chairman.  The Executive Committee shall elect a 
three-member nominating committee prior to the Annual Meeting for KEHA. The 



State President is not authorized to serve as a member of this committee. A member 
of the University of Kentucky Extension Family and Consumer Sciences staff shall serve 
as advisor.  

b. The Nominating committee shall present the names of nominees from those candidates 
whose credentials are in order. Credential forms can be found in the Appendix. 

c. The qualifications for nominees for state officers and elected chairmen shall be as 
follows: 
(1) A nominee for President-elect or First Vice President must be a member of 

KEHA, have served as either a County or Area Extension Homemakers 
Association President and on the KEHA Board of Directors. 

(2) A nominee for Second Vice President must be a member of KEHA, and must 
have served as a County or Area Extension Homemakers Association President 
and on the KEHA Board of Directors.  

(3) A nominee for Secretary must be a member of KEHA and should understand the 
importance of preserving the official records of KEHA, have the ability to write 
accurate minutes, and provide a safe repository for official records. A nominee 
must have served as a county or area secretary of an Extension Homemakers 
Association.  

(4) A nominee for Treasurer must be a member of KEHA and shall be eligible for 
bonding, knowledgeable in bookkeeping and familiar with long and short term 
investments. A nominee must have served as Treasurer of the County or Area 
Extension Homemakers Association. 

(5) A nominee for Elected Educational Program Chairman must be a member of 
KEHA and must have served or be serving as an officer, or Educational Program 
Chairman of the County or Area Extension Homemakers Association. 

(6) A nominee for Marketing and Publicity Chairman must be a member of KEHA 
for at least one full year at the time of election, and have skills in 
communications, social media, creativity, writing, and computer proficiency. 

d. Board members cannot serve in two positions simultaneously on the KEHA Board.  
e. A state officer, state elected chairman or area president of KEHA may not resign from a 

presently held position in order to run for another KEHA state board position.  An 
individual appointed to fill a vacancy shall be eligible to run for an elected position. 

f.  A KEHA member may serve no more than four terms total in any combination of 
state elected positions. This includes state officer and state chairman positions but 
does not include terms as Area President. Fulfilling more than half of a partial term 
will count in this total. 

g. After the meeting of the Nominating Committee, they shall notify the nominees and 
verify their availability and request their attendance at the KEHA Annual Meeting at 
which the election is to be held.  The entire credentials of the nominees, as submitted, 
shall go to each county's two voting delegates and to the County Extension Family 
Consumer Sciences Agent at least two weeks before the KEHA Annual Meeting.  
Supplementary materials should not be circulated or considered. 

h. If no nominations for an Officer or Elected Chairman have been received by the 



nominating committee by the thirty (30) days prior to the KEHA Annual Meeting, 
nominations may be made from the floor by any voting delegate provided the candidate 
meets the qualifications for eligibility in Article III, Section 3 Section 4, as verified by 
the nominating committee.  Credentials must be submitted before the opening session of 
the KEHA Annual Meeting. 

i. Election shall be by ballot unless there is but one (1) nominee for the office, in which 
case a show of the voting cards may be taken at the business meeting of the KEHA 
Annual Meeting.  A candidate must receive a majority vote of the official delegates 
voting to be elected.  If a majority is not reached after two ballots are cast, only the two 
candidates receiving the largest number of votes on the last ballot shall remain on the 
ballot for the final vote. 

j. The Secretary shall be elected the year the President-elect moves up to President, the 
First Vice-President and Treasurer shall be elected the following year, and the President-
elect and Second Vice President the next year.  

k. Officers, with the exception of President-elect, shall serve for a term of three years or 
until their successors are elected or appointed.  The President-elect shall serve for one 
year, followed by a three-year term as President.  No officer shall succeed himself/herself 
in the same office.  New officers will take office July 1. 

l. Elected Educational Program Chairmen shall serve for a term of three years or until a 
successor is elected or appointed.  No elected Chairman shall succeed himself/herself in the 
same office.  New Chairmen will take office July 1. 

(1) The following Chairmen shall be elected the same year as the First Vice 
 President and Treasurer.   

  Environment, Housing & Energy 
  Leadership Development 
  Food, Nutrition & Health 

(2) The following Chairmen shall be elected the same year as the President Elect 
 and Second Vice President. 
 Family & Individual Development 
 Cultural Arts & Heritage 
 International 
(3)  The following Chairmen shall be elected the same year as the Secretary. 
 4-H Youth Development 
 Management & Safety 

m. The Marketing and Publicity Chairman shall serve for a term of three years or until a 
successor is elected or appointed but shall not succeed himself/herself. The first election 
will be held 2020, then subsequently elected every three years thereafter. The chairman 
shall take office July 1. 

n. The Executive Committee shall be responsible for making appointments to fill the 
vacancy occurring in any elected position with the exception of President or President-
elect.   The appointment shall be for the remainder of the unexpired term.  In the event of 
a vacancy occurring in the office of President, the First Vice President shall fill the 
unexpired term.  Any open position will be announced, and credentials will be accepted 
that are postmarked within thirty (30) days of the announcement. 



o. In the event of a vacancy occurring in the office of President-elect, the First Vice-
President shall assume the duties of the President-elect and an election for President will 
be held at the next KEHA annual meeting. 

Section 5.  Nomination and Election of Area Officers 
a. The Area Executive Committee shall elect a three-member nominating committee 

prior to the Annual Meeting at which election is to be held. The Area Extension 
Homemaker Contact Agent shall serve as advisor to the committee. The Area 
President is not authorized to serve as a member of this committee. The Area 
Executive Committee shall elect a three-member nominating committee prior to the 
Annual Meeting at which election is to be held.  The committee shall consist of three 
County Presidents with the Area Extension Homemaker Contact Agent as advisor. 

b. The Nominating Committee shall select a slate of candidates from those whose names 
and credentials have been submitted by their County Extension Homemakers Councils 
and signed by a County Council Officer other than the candidate. 

c. The qualifications for nominees for an Area office are: 
(1) A nominee for Area President, President-elect (when applicable), and First  
 Vice-President must be a member of KEHA and have served previously as a 
 County Elected Officer. 
(2) A nominee for Area Second Vice-President must be a member of KEHA, and 

 have served previously as a County Elected Officer. 
(3) A nominee for Area Secretary or Treasurer or Secretary-Treasurer must be a  
 member of KEHA and have served as a county or club Secretary and /or  
 Treasurer. 

d.  The Nominating Committee shall notify the nominees, the nominees' County Presidents 
and Extension Family & Consumer Sciences Agent and request the attendance of the 
nominees at the Area Annual Meeting at which the election is to be held. 

e. The Nominating Committee shall report the names of candidates to the voting delegates 
of the Area at the Area Annual Meeting. 

f. Nominations may be made from the floor by any voting delegate, provided the nominee's 
credentials are submitted by the County Extension Homemakers Council and signed by a 
County Council Officer other than the candidate. 

g. Election shall be by ballot.  A candidate must receive a majority vote of the official 
delegates voting to be duly elected. 

h. The term of office shall be three years.  The President-elect, (if applicable) shall serve for 
one year, followed by a term as President.  New officers shall assume office at the close 
of the Area Meeting at which they are elected. 

i. A vacancy in the office of Area President shall be filled by the Vice-President or First 
Vice-President (if applicable) for the unexpired term.  The Area Executive Committee 
shall fill vacancies occurring in any other office providing credential requirements of 
Article III, Section 4 Section 5, (c) have been satisfied.  The appointment shall be for the 
unexpired term. 

 



Section 6.  Duties of State Officers and Elected Chairmen 
a. The duties of the President shall be:     

(1) To preside over all KEHA business meetings, which include Board of 
Directors, Executive Committee, KEHA Annual Meeting and any special 
called meetings; 

(2) To represent the KEHA at meetings of other organizations (this duty may be 
delegated); 

(3) To attend at least one Annual Meeting in each Area during the term of office; 
(4) To make a report of activities to voting delegates at the KEHA Annual 

Meeting; 
(5) To appoint all special committees and standing committees unless otherwise 

provided for; 
(6) To appoint a KEHA Parliamentarian who, after review and approval by the 

Executive committee shall serve the same tenure as the President;      
(7) To appoint one member each year to serve a three-year term on the Bylaws 

Committee to review the bylaws and to propose changes as needed. 
(8) To appoint the 2nd voting delegate to the National Volunteer Outreach 

Network (NVON) meeting; 
(9)  To serve as an ex-officio member of all committees except the nominating 

committee. 
(10) To be responsible for the annual update of the organizational history of 

KEHA. 
(11) To promote a closer working relationship between the KEHA Board of 

Directors and KEHA membership. 
 

b. The duties of the President-Elect shall be: 
(1) To attend all KEHA business meetings, which include Board of Directors, 

Executive Committee, KEHA Annual Meeting and any special called 
meetings; 

(2)      To prepare for the office of President, by accompanying the President at 
various meetings and functions;  

(3)  To assist the President and perform all assigned duties during the one-year 
term of office;  

(4) To serve with vote on the Executive Committee and the KEHA Board of 
Directors;  

(5)  To attend meetings that the President deems necessary, representing KEHA; 
(6)  To serve May serve as official delegate to the Associated Country Women of 

the World (ACWW) Triennial Meeting and the orientation to that conference 
Country Women’s Council (CWC Meeting), and report back to the general 
membership; and, 

(7)  To promote a closer working relationship between the KEHA Board of 
Directors and KEHA membership. 



 
c. The duties of the First Vice-President shall be: 

(1) To attend all KEHA business meetings, which include Board of Directors, 
Executive Committee, KEHA Annual Meeting and any special called 
meetings; 

(2) To serve as aide to the President; 
(3) To perform the duties of the President in his/her absence or inability to serve 

and to assume the office of President in the event of a vacancy in that office; 
(4) To assume the office of President-elect in the event of a vacancy in that 

office; 
(5) To serve as Chairman of the Program of Work; leading and coordinating 

Educational Program Chairmen and Kentucky Cooperative Extension 
Service Advisors to develop programs, awards and recognition; 

(6) To prepare the annual reports of KEHA Educational Programs with the 
assistance of the Educational Program Chairmen; 

(6) To plan and coordinate educational sessions and workshops for the KEHA Annual 
Meeting in cooperation with the Educational Program Chairmen; and, 

(7) To promote a closer working relationship between the KEHA Board of 
Directors and KEHA membership. 

d.       The duties of the Second Vice-President shall be: 
(1) To attend all KEHA business meetings, which include Board of Directors, 

Executive Committee, KEHA Annual Meeting and any special called 
meetings; 

(2) To serve as KEHA Membership Chairman providing programming ideas to 
encourage and promote membership; 

(3) To serve as aide to the President; 
(4) To perform all the duties of the President or First Vice President in their 

absence or inability to serve; 
(5) To prepare annual membership reports to KEHA; 
(6) To oversee marketing providing internal and external publicity promoting 

KEHA To work with the KEHA Marketing and Publicity Chairman on 
marketing, providing internal and external publicity promoting KEHA; 

(7) To provide housing and availability of KEHA marketing materials; 
(8)  To be responsible for all aspects of ordering merchandise items and 

maintaining and selling KEHA branded merchandise by mail, at the KEHA 
Annual Meeting and other appropriate venues; 

(9) To oversee publishing of KEHA newsletter and appointing of  newsletter 
editor subject to approval of the Executive Committee; 

(10) To appoint and chair the committee to review the grant criteria and guide the 
process in determining awards; and, 

(11) To promote a closer working relationship between the KEHA Board of 
Directors and KEHA membership. 



 
e. The duties of the Secretary shall be: 

(1) To attend all KEHA business meetings, which include Board of Directors, 
Executive Committee, KEHA Annual Meeting and any special called 
meetings, taking minutes and preparing them for distribution; 

(2) To handle correspondence as requested by the State President and/or the 
State Board of Directors; 

(3) To make minutes and records of meetings available to board members within 
60 days of the close of the meeting;   

(4)  To oversee the updating and publishing of the KEHA Manual; 
(4)  To keep on file the names of all committee members, the purpose of the 

committee and the reports of the committee;  
(5) To work with state advisor to preserve in archiving the minutes, annual reports, 

financial reports, and other historical data; and, 
(6)  To promote a closer working relationship between the KEHA Board of 

Directors and KEHA membership.  
 

f. The Duties of the Treasurer shall be: 
(1) To attend all KEHA business meetings, which include Board of Directors, 

Executive Committee, KEHA Annual Meeting and any special called 
meetings;  

(2) To keep an accurate record of all KEHA funds and have records reviewed 
annually by a Certified Public Accountant; 

(3) To submit any and all forms required by the Internal Revenue Service for 
non-profit corporations and as required by the State of Kentucky on or before 
the required date;  

(4) To keep records as established unless changes are recommended by the 
retained Certified Public Accountant, including separate records of: 

  General Fund 
 Evans/Hansen/Weldon Memorial Scholarship Fund 
 Coins for Change 
 All Special Funds; 
(5) To receive dues from the counties and report paid memberships to the 2nd 

Vice-President; 
(6) To pay monies as directed by the Board of Directors; 
(7) To give complete Treasurer's report at business meetings of the Board of 

Directors and the KEHA Annual Meeting;  
(8) To serve on the finance committee; and, 
(9) To promote a closer working relationship between the KEHA Board of 

Directors and KEHA membership. 
  



g. The Duties of KEHA Educational Chairmen shall be: 
(1) To attend all KEHA business meetings which include Board of Directors, 

KEHA Annual Meeting and any other special called KEHA Meetings; 
(2) To develop and implement KEHA programs; 
(3)  To compile annual reports to KEHA; 
(4) To work with the Cooperative Extension Service personnel on developing 

KEHA educational programs; 
(5) To develop any special projects that the KEHA Board of Directors 

recommends to meet a current identified need; 
(6) To develop and implement any contests and awards which shall be reviewed 

and approved by the KEHA Board of Directors; 
(7) To give a written an oral report at the Fall Board of Directors’ Meeting and 

an oral a written report at the Spring Board of Directors’ Meeting; and, 
(8) To promote a closer working relationship between the KEHA Board of 

Directors and KEHA membership.  
 

h. The Duties of KEHA Marketing and Publicity Chairman Chairmen shall be: 
(1) To attend all KEHA business meetings which include Board of Directors, 

KEHA Annual Meeting and any other special called KEHA Meetings;  
(2) To interface with State 2nd Vice President and Area Vice Presidents for 

Marketing and Publicity purposes; 
(3) To coordinate KEHA Week statewide and maintain the Website Toolbox; 
(4) To manage the KEHA social media presence; 
(5) To give an oral report at the Fall Board of Directors’ Meeting and at the 

Spring Board of Directors’ Meeting;  
(6) To develop materials for use in the statewide promotion of KEHA; and 
(7) To collaborate with other organizations to market KEHA. 

 
Section 7.  Duties of Area Officers. 

a. The duties of the President shall be: 
(1) To represent the Area on the KEHA Board of Directors; 
(2) To provide an oral report (along with a written copy of the report for 

each board member) of the Area activities at the KEHA Fall Board of 
Directors’ meeting; To give a brief report of the Area activities at the 
KEHA Board of Directors' meetings and the area council meetings; 

(3) To provide a written report to the area council members pertaining to 
information received at the KEHA spring and fall board meetings and 
the KEHA Annual State Meeting; 

(4) To attend at least one County Annual Meeting in each county of the area 
during the term of office, expenses to be paid by host county; 

(5) To preside at all Area Meetings; 



(6) To appoint area chairmen when applicable;  
(7) To appoint an Internal Audit Committee to examine the treasurer’s 

books annually that shall consist of the Area President and two 
additional members of the Area Council; and, To appoint a committee to 
examine the treasurer's books, annually (the committee shall be the Area 
President, one County President and a Family and Consumer Sciences 
Agent); and,  

(8) To serve when assigned to a special project by the State President. 
  

b. The duties of Vice-President or (if applicable) First Vice-President shall be:  
(1) To attend all Area meetings;  
(2) To serve as aide to the President; 
(3) To perform all duties of the President in that officer's absence or inability to 

serve and to assume the office of President or President-elect (if applicable) 
in the event of a vacancy in either of  these offices;  

(4) To implement, promote, and carry out KEHA Educational Programs; 
(5) To prepare annual reports as specified in area bylaws; and, To prepare 

annual report, and; 
(6) To perform all other duties as may be assigned to that office by either 

the Area President or the Area Council. To perform all other duties as may 
be assigned to that office. 
 

c. The duties of (if applicable) Second Vice-President shall be: 
(1) To attend all Area Meetings; 
(2) To serve as aide to the President; 
(3)      To inform county of all available materials marketing KEHA; 
(4) To provide information and training on marketing KEHA in order to increase 

membership; and,  
(5)  To perform all other duties as may be assigned to that office by either the 

Area President or the Area Council. 
 

d. The duties of the Secretary and Treasurer or Secretary-Treasurer shall be: 
(1) To keep an accurate record of all Area funds and present a complete 

and written record at the Annual Business Meeting, or whenever 
requested, of money received and paid out; and, 

(2) To record and preserve accurate minutes and records of all Area meetings 
and Area Council meetings. 

(3) To archive area minutes, annual reports, financial reports, and other 
historical data in accordance with the Organizational Guide. 

 
  



ARTICLE IV - BOARD OF DIRECTORS AND EXECUTIVE COMMITTEE 
 

Section 1.  Board of Directors 
 
The direction of the affairs of the State Association shall be vested in a Board of Directors 
composed of the five elected state officers of the Association and the President-Elect (when 
applicable), which serves as the Executive Committee, the fourteen elected Area Extension 
Homemakers Association Presidents, eight elected Educational Program Chairmen, and one 
elected Marketing and Publicity Chairman, all with voting privileges, including the President who 
may vote if desiring to do so or who may vote to break or make a tie.  The action of the Board of 
Directors shall be subject to policies adopted by the Association.  The Assistant Director of 
Extension Family and Consumer Sciences, the assigned Extension Advisor, the President of the 
Kentucky Extension Association of Family and Consumer Sciences, the KEHA Parliamentarian 
and a Master Farm Homemaker’s Guild representative shall be non-voting, ex-officio members 
and shall serve in an advisory capacity to the Association. 
 

a. Annual Meetings - The Board of Directors shall have one spring meeting, and one 
fall meeting per year and; 

b. Quorum - One-half of the membership of the Board of Directors shall constitute a 
quorum. 

 
Section 2.  Executive Committee 

a. The Executive Committee shall be composed of the five elected officers of the State 
Association, the KEHA Parliamentarian and the President-Elect when applicable;  

b. The Committee shall plan meetings of the Board of Directors and the Annual 
Business Meeting of KEHA; 

c. The committee shall meet as often as necessary to attend to the business of KEHA; 
and,  

d. The committee shall review and approve all position appointments. 
 
 

ARTICLE V – FINANCING 
 

Section 1.  Dues 
a. Annual dues of the KEHA shall be four dollars per member payable by December 15 

of each year to the KEHA Treasurer by the Treasurer of each County Association, 
based on membership as of December 1 and shall be delinquent on December 31.  
Any county whose dues are delinquent will not have the privilege of voting at 
the Annual Business Meeting of the KEHA. 

b. Area Dues - These shall be as provided in the bylaws of each Area Association. 
c. County Dues - These shall be as provided in the bylaws of each County Association. 

 
  



ARTICLE VI - MEETINGS 
 
Section 1.  KEHA Meetings 
 

The Kentucky Extension Homemakers Association, Inc. shall have a KEHA Annual Meeting.  The 
place and date is designated by the Board of Directors. 

a. Special meetings may be called by the President or by two thirds vote of the Board of 
Directors or by request of one third of the County Associations, stating reasons for the 
meeting.  Notice of all special meetings shall be sent at least 10 days prior to the meeting, 
stating the objectives of the meetings and the subject or subjects to be considered. 

b. At all meetings of the KEHA, the voting delegates from each county present shall 
constitute a quorum. 

c. Annual Business Meeting - All Board of Director members shall have the privilege of 
making motions and entering into debate at KEHA Annual Meetings but do not have the 
privilege to vote except when acting as an official voting delegate for their county.  
The President may vote to break or make a tie. 

 
Section 2.  Area Meetings 
 

Area meetings may be held annually.  An area must have at least one meeting every three years.  
Each area has the responsibility of developing the program for its area meetings.  
Special meetings may be called by the President, or by request of one third of the member 
counties, stating reason or reasons for meeting. 

 
 

ARTICLE VII - AMENDMENTS 
 

The State Bylaws may be amended by two thirds vote of the county voting delegates at the KEHA 
Annual Meeting.  Copies of the proposed bylaw changes shall be sent to each county’s two voting 
delegates and to the County Extension Agent for Family & Consumer Sciences at least two weeks 
before the KEHA annual meeting. 
 
 

ARTICLE VIII - DISPOSITION OF ASSETS IN CASE OF DISSOLUTION 
 

The Board of Directors of the Kentucky Extension Homemakers Association, Inc. directs that in 
case of dissolution of the Kentucky Extension Homemakers Association, Inc. all assets of the 
Association be transferred to the University of Kentucky Family and Consumer Sciences 
Extension Legacy Fund. 
 
 

ARTICLE IX - PARLIAMENTARY AUTHORITY 
 

The rules contained in the latest edition of Roberts Rules of Order Newly Revised shall govern this 
organization in all cases to which they are applicable and in which they are not inconsistent with 
the KEHA Bylaws.  
 



Bylaws Revised  April 28, 1998  April 27, 1999 April 24, 2001 April 19, 2005 
 May 14, 2008 April 22, 2009 May 12, 2010 May 16, 2012  
 May 6, 2015 May 8, 2018 May 15, 2019 
  































KEHA ANNUAL MEETING 

VOTING DELEGATES ROLE AND RESPONSIBILITIES 

Each county holding membership in the Kentucky Extension Homemakers Association shall have two 
voting delegates for the KEHA State Business Meeting.  (ARTICLE II, Section 3, paragraph 2)  Annual 
dues of the KEHA are payable by December 15 of each year to the KEHA State Treasurer and shall be 
delinquent if not postmarked by December 31.  Any county whose dues are delinquent will not have the 
privilege of voting at the annual business meeting of the KEHA.  (ARTICLE V, Section 1, a., second 
sentence) 

At least two weeks prior to the state annual meeting, information packets will be sent to each county 
office via the University of Kentucky email system.  Copies should be provided to each voting delegate 
when received by the county.  Packets may include credentials for any candidates to be elected, proposed 
bylaw changes and other necessary information. 

Serving as a voting delegate is an important duty.  Delegates should study the documents sent to them so 
they can represent their county and the state organization wisely. 

If a designated county voting delegate finds she cannot attend the annual meeting, an alternate should be 
chosen as soon as possible and her registration sent to the KEHA State Treasurer.  The delegate packet 
should be given to the alternate so she can study the issues and be prepared. 

Upon arriving at the annual meeting site, a delegate should sign in at the KEHA registration desk as soon 
as possible and pick up additional delegate information.  This second packet will include items such as 
convention rules, treasurer’s report, auditor’s report, proposed budget and other important papers. 

Delegates arriving at the annual meeting site on the day of the business meeting should plan to be duly 
registered at least one-half hour before the start of the business meeting and in their seats at least ten 
minutes prior to the start of the meeting unless otherwise instructed. 

Before an annual meeting can transact any business, the roll call committee chairman (see Appendix page 
32) must officially report the number of registered delegates.  Since this must be the first thing done after
opening ceremonies, late registration can delay the start of the meeting even though it is otherwise ready
to begin.

Official voting delegates wanting to address the annual meeting should go to a microphone and be 
recognized by the presiding officer.  They clearly state their name, title (if any) and their county.  An 
example would be, “Madame President, I am Jane Doe, Alpha County Voting Delegate.”  The delegate 
then states her question or remark, waiting at the microphone for an answer or resuming her seat, 
whichever is appropriate. 

Each delegate will receive a voting card to use when voting on an issue.  Cards will be left on the chairs 
after the business meeting is concluded so they can be reused. 

Any questions about the delegate process may be referred to the KEHA State Parliamentarian. 
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